8 COMMA RULES

1.  Separate items in a series of more than two items if each item is not separated from the next item with the word “and.”
Please ask Tom, Dick, and Harry to come in.

Please ask Tom and Dick and Harry to come in.

2. Separate a string of adjectives if the “and” or “reverse order” tests apply.

the fast, cold river

my old business partner

3. Separate the parts of dates and addresses from each other and the rest of the sentence.

Monday, July 4, 1943, . . . 

160 Mariner Street, New York, NY 90638, USA, . . .

4. Separate two sentences joined by any of the “simple 7” conjunctions:

and
or
but
nor
for
so
yet
(BOYSFAN)
5. Put after the conjunction “however” and transitional phrases like “for instance.”

It’s raining; however, we are still having our picnic.

6. Put after introductory phrases if:

-greater than 6 words

-they contain a verbal (the “to” and “ing” forms of verbs)

-they contain an adverbal:


Unfortunately, . . . 


Luckily, . . .

7. Put around interrupters or non-restrictive (not necessary, extra) phrases.  For example:
a. definitions

The façade, or front, of the building is new.

Mary, my sister, is here.

b. abbreviations after names

Mr. Smith, Sr., signed the letter.

Acme, Inc., went bankrupt.

c. yes/no

Yes, I am here.

No, he didn’t leave.

d. direct address expressions

Here, Mary, take this.

e. identifying a person being quoted

“Please,” Tom said, “help me.”

f. tag questions

You will call, won’t you?

8. Use to prevent misreading.

David, Ben is here.

People who like to eat, eat a lot.

You got an A; Tom, a B; and Harry, a C.

